( On Company Letterhead )
The Manager

Grants Administration

IDA Ireland

Wilton Park House

Wilton Place

Dublin 2





Directors’ Statement of Claim

Dear Sir

Re:
(State Name of Company)


Letter of Offer Dated


Claim No.          



IDA Ref No.

Date:

In accordance with the above contract under which a SCP Training Grant amounting to €________ was approved for the above Company, we hereby apply for a grant instalment amounting to € (State Amount).

A total amount of  €_______________  which is the total expenditure to date relating to this Grant, and is exclusive of Value Added Tax, has been paid to date and is in accordance with the books and records of the company.  The amount claimed relates to  ( x   ) number of trainer days.  Original invoices are attached.

Yours faithfully,

________________

 Director 

